Searching The On-Line Catalog (I nfor mation Gateway) of
The University of MemphisLibraries

(Revised Documentation, 22 September 1999)

The on-line catalog (Information Gateway) of The University of Memphis Librariesis based on
systems developed by Data Research Associates (DRA), widely used by libraries throughout the
world, including locally the Memphis-Shelby County Public Library and Information Center,
Rhodes College, Christian Brothers University, State Technological Institute at Memphis, and
Mississippi State University. (All of these catalogs can be accessed through the DRA
Information Gateway here at The University of Memphis, or through the Internet. Some of the
features described here may differ at the other libraries, but there will be a strong "family
resemblance.")

One difficulty in using the DRA softwareisthat it is written for computers that have special
keyboards, specifically the VT series of keyboards. It makes frequent reference to such keys as
<Next>, <Prev>, and <F13>, which do not appear on the keyboards in the Libraries, nor on most
IBM-compatible keyboards. There are "workarounds' to solve this problem, but it may take
some mental effort on your part to remember that they are available. Use:

<CtrI><N> or <Page Down> for <Next>;
<Ctrl><P> or <Page Up> for <Prev>;
<F11> or <Shift><F1> for <Help>;
<Ctrl><Z> for <Exit>;

<F10> for <Back Up>

and <Shift><F3> for <F13>.

Another problem: if you are running a communications program such as ProComm Plus on a
microcomputer, you will probably have to ask Client Services for a new keyboard definition file.
Communications programs usually start download protocols with the <Page Down> key and
upload protocols with the <Page Up> key; you will not be able to use these keys as substitutes
for <Next> and <Prev> unless you remap the keyboard definitions. Even without remapping,
however, a"workaround” is available. During searches the "Options' menu has items for "Next"
and "Prev", or you may use <Ctrl><N> and <Ctr|><P>.

Many of the screens that are used here to illustrate the search are shown in somewhat compact
form to save space, that is, extra spaces and blank lines have often been eliminated. The "boxes"
may appear in different characters on your screen, depending on your communications software.
With some communications software the "boxes' may be outlined with rather unsightly and
distracting alphabetical characters.

Instructions for accessing the catalog are issued separately.



Regardless of how you make a connection to the catalog, you will eventually see a"welcome"
screen:

HELLO

Wel come to The University of Menphis Libraries'
I nformati on Gateway
Press a key

As soon as you press akey, the basic search screen or menu will appear:

+D))))))))<Searching: Univ. of Menphis Catalog -- Information Gat eway>)))))))))
*Fi nd. Opti ons. Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
Press RETURN to begi n searching
OR
Press the PageDown/ NEXT key for an introduction to using GATEWAY

====> NEW GPO Access dat abase of U. S. Governnent information is <====
avai l able. Sel ect CHOOSE DATABASE under the FIND nenu.

PLEASE HELP US CONSERVE PAPER BY PRI NTI NG ONLY WHAT YOU NEED.
THANK YOU!

Press the HELP/ F11 key at any tine

Press the NEXT key for nore.
Press RETURN to search the dat abase.

Notice that near the top of the screen are five words that indicate what general actions you can
take ("Find", "Options', "Startover", "Quit", and "Help"). During searches another item,
"Backup", will appear. On the computer screen the "hot" letters to invoke these actions arein a
different color from the others; here they must be represented with underlining to draw attention
to them. Many programs have inconsistent behavior with "hot" keys; our catalog is not unusual
with respect to them. Sometimes simply pressing the "hot" key will cause an action associated
with it to start; sometimes pressing the "hot" key will cause the high-lighted cursor to moveto a
menu choice, but you must then press <Return> to get the action to start. My advice is to wait
momentarily after pressing a"hot" key to see if it needs a <Return> -- don't automatically add
<Return> because you may choose the first item on the next menu without intending to do it.

The presence of ellipses ( ... ) with an item means that a sub-menu will be displayed if you select
theitem. On the basic menu, only "Startover" and "Quit" do not have a sub-menu.

Let'slook at "Help" and "Startover" first. In asense, the introduction or tutorial on using the
Gateway system isaform of help. Asthe basic menu indicates, you may start this introduction
by pressing the <Next> key or the <Page Down> key. Y ou may get other forms of help by
moving the high-lighted cursor to the word "Help" either by using the cursor keys or by typing



the "hot" letter for "Help" -- which is <H>.

II))))<Sear ching: Univ. of Menphis Catalog -- Information Gatemay>)))))))))
*Fi nd. Options. . Startover Quit Help...=*
))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))0))))))2@?))))1
Usi ng p
Press RETURN to begi n searching *Ebout Gat enway >
SIS

Choosing "About Gateway" brings up only a small screen that identifies the software:

+)))))))))))))))))))))))))))))))))))))))
I nformation Gateway
Version 2.5

Dat a Research Associ ates, Inc.
Copyright 1996. Al rights reserved

O % X X %
L N

Press a key
-2333333333333333333313333333313133333))))-

Choosing "Using Help" will bring up several screens of
i nformati on about the on-line help that is available. To
conserve space, these screens are |unped together here:

+IIIII00000030)0)>  Hel p 3311331103300300)0)).
*USI NG_HELP

Hel p provides information on
particular topics or allows you
to browse through all topics.
Sel ecting "Hel p* fromthe nmenu
bar di splays choices for a
general area of the program

Pressing the "Hel p" key displ ays
specific help for your current
option and allows you to ask for
help on any topic or exit from
Hel p. The choices on the Help
pul  down nenu vary dependi ng upon
where you are in the program

At the "Topic?" pronpt, type the
exact topic nane, or if you do not
know t he nane, you may truncate by
typing only a portion of the topic.
The first match found displays and
any ot her matching topics display
one after another as you press the
"RETURN' key. To see a list of al
avai l abl e topics, enter a question
mark "?" and press the "RETURN' key.

If you enter a topic that does not
exist, a nessage ("Sorry, no
docunentation on ...") displays,
followed by a list of available
topics. To read through the entire
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list of topics, enter an asterisk
"*" and press the "RETURN' key.

You may exit Help by pressing the
"F10" key or by pressing "RETURN'
at the "Topic?" pronpt.

LI .

*Topi c?
* Press EXIT or CTRL/Z to exit help.
-233333333333333333331313333333131313333I))))-

o X X X X X %

Choosing "Startover" will take you back to the very first screen. You might wish at any time to
clear the screen of any search results you have produced and make a fresh start. Choosing
"Startover” either by moving the high-lighted cursor to it or by typing the "hot" letter <S> isthe
obviousway to doit. But if you are currently in a sub-menu of a sub-menu of a sub-menu of a
menu, these operations might select options on the sub-menu instead. Press <F10> or <B> (for
Backup) repeatedly. You will eventually get back to a screen where you can choose " Startover”.

The "Options' selection will offer differing possibilities, depending on what information is being
displayed at thetime it is selected. It isused mainly with the results of searches, so more
discussion of it will come later. Initially, the selections are rather limited:

+)))))))))<Search|ng Univ. of Menphis Catalog -- Information Gatemay>)))))))))
*Fi nd Options. . Startover Quit Hel
))))))))))))))))0))))))?))))%))))))))0))))))))))))))))))))))))))))))))))))))))—

*Suggesti on Box

*3uggesti on Responses*

*Li brary Hours

*Li brary Notices *

*Read About Gateway =*

*Search Revi ew *
*| nt er medi at e *
S>30

"Suggestion Box" alows you to write any suggestions or comments you care to make to the
Libraries staff. You may sign your name or you may remain anonymous. Responses from the
staff appear under " Suggestion Responses.”

"Read About Gateway" |eads to the same on-line tutorial mentioned earlier which you could
choose at the basic menu. For reference purposes, the tutorial isincluded as an appendix to this
guide.

"Search Review" and "Intermediate” will be explained later, in the context of searching by
keyword. The other topics under "Options" are obvious.

"Quit" allows you to exit from the University Catalog altogether. Y ou will be asked to confirm
that you really want to exit:



+))))))))))))))))))))))))))))))))))))))))))))))))))
Do you really want to QU T

* Press 'Y for YES or any other key to CANCEL.

* Press a Key

-32333333333333333333333333333333313313333331333133)))-

LI I

If you chose the "Quit" option accidentally, press any key except <Y > to go back to searching.

Begin with "Find" to conduct a search. The high-lighted cursor is probably aready on that word
if you have not moved it. If it isnot, use the cursor keys or type the "hot" letter <F> to get it
there; press <Return> or the down-arrow cursor key. A drop-down menu will appear below the
word "Find":

+233333333333))).

*Aut hor *
*Title *
*Subj ect *
/3335333333300))1

*Aut hor / Keyword *
*Ti tl e/ Keyword =
*Subj ect / Keywor d*
*Keywor ds *
*Expert Keywor ds>

/)))))))))))))))1
*Nuneri c.

*Reserve Room *

/)))))))))))))))1
*Choose Dat abase*

BIIIIIIIINIE
Press RETURN to enter an Author search.

The high-lighted cursor is already on the "Author” line, so pressing <Return> will begin an
Author search.

A small window will open up in the middle of the screen:

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
* Enter the AUTHOR - - name first -- and press RETU

* Press F10 to cancel. *

o> *

=323333333333333333333333333333333333333133333333133313331333331333133313333313131IX)))-

This example will search for "updike john". Type as much as you know about the author's
name. The searches for author, title, and subject have automatic truncation of terms, that is, if
you don't know the complete term you can stop typing it at any point and the system will display
all entries that match what you have typed so far. You could just enter "upd", for example, or
"updike ", but the more of the search term you type the better the chances of finding exactly that
term. (Note carefully: you can truncate only the last word in the search term. If you enter "upd
jo" you will get nothing back.) We will enter "updike john" for this search. The system will
then display a"hitlist" of items that match:



+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))

*Fi nd. Opti ons. Backup Startover Quit Help...=*
))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched AUTHOR for: updi ke john
TI TLES SEARCH RESULTS HEADINGS 1 - 4
1 [38] Updi ke, John.
2 [ 1] Updi ke, John, 1932-
3 [ 1] Updi ke, John. Rabbit, run.
4 [ 1] Updi ke, John. The nusic school videocassette.

End of list. Type a nunber for nore information.
Press RETURN to search the database.

The catalog shows four authors named John Updike, but inspection will convince you that it is
only differences in entering the information into the database which create that impression; all
entries probably refer to the same author. Type the number that corresponds to the author for
whom you wish titles to be displayed; in this case, choose entry 1 because it will yield 38 titles
overall. Hereisthefirst screen of the "hitlist,” showing the first seven of those titles:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))

*Fi nd. Opti ons. Backup Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—

You searched AUTHOR for: updi ke john
SEARCH RESULTS TITLES 1 - 7 OF 38

1 Updi ke, John. Assorted prose. [1st ed.]. New York, Knopf. 1965.

2 Updi ke, John. Bech; a book. [1lst ed.]. New York, Knopf. 1970.

3 Updi ke, John. Bottoml's dream New York, A. A Knopf. 1969.

4 Updi ke, John. Buchanan dying; a play. [1st ed.]. New York, Knopf;
[distributed by Random House]. 1974.

5 Updi ke, John. The carpentered hen, and other tane creatures. New York,
Har per & Row. 1958.

6 Updi ke, John. The centaur. [1st ed.]. New York, Knopf. 1963.

7 Updi ke, John. A child's cal endar. New York, Knopf. 1965.

Type a nunber for nore information, or press NEXT for other selections.
Press RETURN to search the database.

Many of the items will be shown in red on a color monitor or in a brighter shade on a
monochrome monitor. Y ou can conclude without further checking that these items are in the
holdings of The University of Memphis Libraries. Items that are not shown in red are not in the
holdings, although the Information Gateway is somehow aware of their existence in other places.

Suppose that you would like to see fuller information about The Centaur, which isitem 6 on the
"hitlist". The screen for the Libraries holdings of that title will appear if you type that number:



+))))))))))<Search| ng: Univ. of Menphis Catal og -- Hol dings Di spl ay>)))))))))))
Quit Hel p.

*Fi nd Opti ons. Backup Startover
))))))))))))))))R/)B))))))%g%i)%ﬁ))a)l))))))))))))))))))))))))))))))))))))))))))))—

AUTHOR: Updi ke, John.
TI TLE: The centaur.

EDI TION: [1st ed.]
PUBLI SHED: New Yor k, Knopf, 1963
PAG NG 302 p. 22 cm

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
LI BRARY HOLDI NGS A

MCWHERTER LI BRARY
1. CALL NUMBER: PS3571 P4 C4 1963 Main -- BOOK -- Avail able

End of information for this holding. Type a nunmber for nore detail.
Press RETURN to search the database.

Note that you are given basic bibliographical information, location, call number, type of
publication, and the availability of theitem. If there had been more than one holding, there
would have been additional numbered items on the holdings list.

If you wish to look at holdings displays for all the items on the "hitlist", it is not necessary to
alternate between selecting an item by number and choosing "Backup" to get back to the "hitlist"
to choose the next item. When the holdings for a particular item are displayed you may see the
holdings for the next item by pressing the > key. Similarly you may go to the holdings for the
previous item by pressing the < key.

In afashion similar to the Author search, you can conduct either a Title search or a Subject
search by moving the cursor to the desired kind of search (or typing the "hot" letter) and pressing
<Return>. In the case of a Title search the window will look like this:

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
* Enter the first word(s) of the - ting leading articles
* such as A, AN, and THE -- and press RETURN Press F10 to cancel . *

* L.> *

=323333333333333333333333333333333333333333333331333133313333313331333133333133313X)))-

In the case of a Subject search the window will look like this:

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
*Enter the SUBJECT and press RETU
*Press F10 to cancel . *

o> *

-323333333333333333333333333333333333333333333331333133313333313331333133333131313X)))-

Hereisthe "hitlist" for a search on the title "How to Become a Professional Engineer":



+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
*Fi nd. Opti ons. Backup Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched TITLE for: how to become a professional engineer

TI TLES SEARCH RESULTS HEADI NGS 1 - 2
1 [ 5] How t o becone a professional engineer.
2 [ 1] How t o becone a professional engineer : the road to

registration.

End of list. Type a nunber for nore information.
Press RETURN to search the database.

and the screen from choosing title 1:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
Opti ons. Backup Startover Quit Hel *

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched TITLE for: how to become a professional engineer

SEARCH RESULTS TITLES 1 - 5 OF 5

1 Const ance, John Dennis, 1909- . How to becone a professional engineer.
New York, McGawHi|Il. 1958.

2 Const ance, John Dennis, 1909- . How to becone a professional engineer.
2d ed. New York, McGawHill. 1966.

3 Const ance, John Dennis, 1909. How to becone a professional engineer. 3d
ed. New York: McGawHill. 1978.

4 Sunar, D. G How to becone a professional engineer. San Carlos, Cal.:

Pr of essi onal Publications. 1985.

5 Sunar, D. G How to becone a professional engineer. 2nd ed. Bel nont,
CA: Professional Publications. 1989.

End of list. Type a nunber for nore information.
Press RETURN to search the database.

The "hitlist" for a search on the subject "Heraldry" looks like this:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
Q)t i ons. Backup Startover QJ Hel *
))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched SUBJECT for: heraldry
TI TLES SEARCH RESULTS HEADINGS 1 - 9
[31] Heral dry.
Select this line itemfor an explanation of the above term
RELATED TERM Badges.
RELATED TERM Battle-cries.
RELATED TERM Chivalry.
RELATED TERM Crests.
RELATED TERM Decorations of honor.
RELATED TERM Devi ces.

CONOUITRRWNE



9 RELATED TERM Enbl ens.

Type a nunber for nore information, or press NEXT for other selections.
Press RETURN to search the database

Selecting a particular subject for expansion would result in adisplay of titles similar to those
aready shown in other searches, so it is not shown here.

Asyou will recognize, these three types of searches -- author, title, and subject -- are the
"normal” ones and behave very much as you would expect. You must enter the information in
the prescribed form -- last name first for authors, beginning words of titles, and Library of
Congress subject headings for subjects -- or you won't get back much information. (Thiswas
one of the limitations and problems with the older catalog which the DRA system replaces.)

One advantage of the new catalog is that you can do various types of keyword searches, in which
the form and order of the terms do not matter. True, to search by Author keywords does not
offer much advantage except to alow you to enter the words in normal rather than inverted
order. You could search for John Updike by entering "john updike" in the window:

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
* Enter the AUTHOR -- words may be in any order -- and press RETU

* Press F10 to cancel. *

o> *

=32333333333333333333333333333333333333333333333133313331333331333133313333313131IX)))-

But the other keyword searches allow you to enter whatever words you remember about the item
you are seeking. With keyword search there is not any automatic truncation of the term. You
must indicate truncation by certain symbols; however, you are permitted to truncate each termin
the case of a multiple-term search. The symbol <?> indicates any number of characters
following the portion of the term given, and the symbol <#> indicates a single character at that
particular place in the term. For example, you could search for "photography" with

"photograph?’ but you would also get "hits' on "photographer" "photographic”, and other words
with the same root. As another example, a search for "women" would miss all items with
"woman" and vice versa; you could search for both by "wom#n". Avoid unnecessary truncation,
because it takes the system along time for truncated terms.

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
* Enter TITLE words in any order and press RETU

* Press F10 to cancel. *

o> *

=323333333333333333333333333333333333333333333331333133313333313331333133333131313X)))-

If you use Title keyword search on the terms "age" and "Jackson" you will get back Arthur
Schlesinger's book on The Age of Jackson, which is possibly what you had in mind, but you will
also get back John William Ward's Jackson, Symbol for an Age, and several others that contain
the phrase "Age of Jackson".



+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
Quit Hel p.

*Fi nd Opti ons. Backup Startover

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—

You sear ched for: age jackson
SEARCH RESULTS TITLES 1 - 5 OF 21

1 Rem ni, Robert Vincent, 1921. The era of good feelings and the age of
Jackson: 1816-1841. Arlington Heights, Ill.: AHM Pub. Corp. 1979.

2 Schl esinger, Arthur Meier, 1917. The age of Jackson. Boston: Little,
Brown. 1953.

3 M1 ler, Douglas T. Then was the future: the North in the age of

Jackson, 1815-1850. 1973.

4 Wol f, Edwin, 1911- . The history of the Jews of Phil adel phia from
colonial times to the age of Jackson. [1lst ed.]. 1957.

5 Ward, John WIlliam 1922. Andrew Jackson, synbol for an age. New York,
Oxford University Press. 1955.

Type a nunber for nore information, or press NEXT for other selections.
Press RETURN to search the database.

Subject keywords do not have to be in the strict form of Library of Congress subject headings,
which you may not know and may not be able to look up.

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
*Ent er SUBJECT words in any order and press RETURN

*Press F10 to cancel. *
*__> x

=32333333333333333333333333333333333333333333333133313331333331333133313333313131IX)))-

If you do not know the exact subject heading the Library of Congress would use for a
bibliography on Shakespeare, choose Subject keyward search and enter "shakespeare
bibliography" in the window. Thiswill produce numerous "hits," the first screen of which will
look like this:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
Opti ons. Backup Startover Hel

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched SUBJECT for: shakespeare bibliography

SEARCH RESULTS TITLES 1 - 5 OF 97
1 Irace, Kathleen O, 1945. Reform ng the "bad" quartos: performance and
provenance of six Shakespearean first editions. 1994.

2 Wman, W Iliam Henry. Bibliography of the Bacon- Shakespeare
controversy, with notes and extracts. [New York, AMS Press. 1973.

3 Woodbri dge, Linda, 1945. Shakespeare, a sel ective bibliography of
nodern criticism Wst Cornwall, CT: Locust Hill Press. 1988.

4 W | oughby, Edwin Elliott, 1899. The printing of the First folio of
Shakespeare. 1932.

5 W | oughby, Edwin Eliott, 1899-1959. The printing of the First folio of
Shakespeare. Folcroft, Pa., Folcroft Press. 1969.

Type a nunber for nore information, or press NEXT for other selections.



Press RETURN to search the dat abase.

Since we raised the issue of a Library of Congress subject heading for bibliographies on
Shakespeare, it is of interest that we can use the Information Gateway system to find out. Type
the number that corresponds to one of the items on the "hitlist" to bring up information about it,
and then choose "Find":

+))))))))))<Search| ng: Univ. of Menphis Catal og -- Hol dings Di spl ay>)))))))))))
*Fi nd Opti ons. Locati ons Backup Startover Hel

/%)t)%)))))))))))O))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))_
*Aut hor

*Title *

*Subj ect *

*Aut hor / Keyword *
*Ti tl e/ Keyword =
*Subj ect / Keywor d*
*Keywor ds *
*Expert Keywor ds>*
*Nuneri c. .. *
*Rel ated titles =
*Reserve Room .. >

*

“Limt -
*Choose Dat abase*
-2222000000000)0)-

Press NEXT or select LOCATIONS to view hol dings at other |ocations.
Press RETURN to enter an Author search.

Notice that one of the optionsis "Related titles". Choose that option to produce the following
results:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Related Search>))))))))))))
Opti ons. Backup Startover Quit Hel

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
Woodbri dge, Linda, 1945. Shakespeare, a sel ective bibliography of
nodern criticism Wst Cornwall, CT: Locust Hill Press. 1988.
))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
Rel at ed Subj ect s:
1 Shakespeare, WIlliam 1564-1616 -- Criticismand interpretation -- Bibliogr
Rel at ed Aut hors:
2 Woodbri dge, Linda, 1945-

Sel ect an entry fromthe list (by nunber) to do a rel ated search.
Press RETURN to search the database.

Thereitis: one Library of Congress subject heading is " Shakespeare, William, 1564-1616 --
Criticism and interpretation -- Bibliographies', and you can get more titles under that heading by
typing the number 1 that is beside it.

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Display>>>))))))))),
*Ei nd. Opti ons. Backup Startover Quit Help...=>



))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—

You searched SUBJECT for: Shakespeare, WIlliam 1564-1 -- Criticismand inter
SEARCH RESULTS TITLES 1 - 3 (]: 3
1 Quinn, Edward G, 1932- . The mmjor Shakespearean tragedies; a critical

bi bl i ography. New York, Free Press. 1973.

2 Vel z, John W Shakespeare and the classical tradition; a critical guide
to comentary, 1660-1960. 1968.

3 Woodbri dge, Linda, 1945. Shakespeare, a sel ective bibliography of
nodern criticism Wst Cornwall, CT: Locust Hill Press. 1988.

End of list. Type a nunber for nore information.
Press RETURN to search the database.

Y ou could find somewhat different Library of Congress subject headings and different works
under those headings by choosing different items from the original "hitlist".

The search that is labeled simply Keyword is good for those cases in which you know several
miscellaneous things about the book.

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
*Enter any word or conbination of words -- AUTHOR, TITLE, SUBJECT,

*PUBLI SHER, etc. -- and press RETURN. Press F10 to cancel. *
o> *

-3223333333333333333333333333333333331333333333331333133313313331333133313333313331II)))-

Suppose that you are searching for a book by someone named Schlesinger, but you can't
remember Schlesinger's first name, and all you can remember of the title isthat it contains the
word "Jackson". In the window that opens for this kind of search, if you enter the two words
"Schlesinger" and "Jackson" you will find that the system quickly identifies the same book
mentioned above.

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
*Fi nd. Opti ons. Backup Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched FULL RECORD for: schlesinger jackson

SEARCH RESULTS TITLES 1 - 5 OF 5

1 Schl esinger, Arthur Meier, 1917. The age of Jackson. Boston: Little,
Brown. 1953.

2 Schl esinger, Arthur Meier, 1917- . The age of Jackson. Boston, Little,

Brown and Conpany. 1945.

3 Schl esinger, Arthur Meier, 1917. The age of Jackson. New York New
Anerican Library. 1949.

4 Schl esinger, Arthur Meier, 1917- . The age of Jackson. Abridged ed. New
Yor k] New American Library. 1963.

5 Lei ghton, Isabel. The aspirin age, 1919-1941. New York, Sinon and
Schuster. 1949.

End of list. Type a nunber for nore information.
Press RETURN to search the database.



The Expert keyword search is good for narrowing the number of "hits' for an author who has
written large numbers of books, as the example for Mark Twain in the window shows. (The
phrase "i.e." should really be "e.g." but we'll let that pass.)

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
*Enter a Common Conmand Language (CCL) search and press return:

*[FIND] [<qual >] term[[<op>] term (i.e. find au twain and ti huck) *
x>

*

-323333333333333333333333333333333333333333333331333133131333331333133313333313131II)))-

Don't let the complexity of the search language disturb you; just look at the example given in the
window for Mark Twain. Suppose that you are looking for Allan Nevins book The Ordeal of
the Union. While you could do the search through the other means available (an ordinary
Author search will lead you to approximately 47 titles by Nevins), the Expert keyword search
will return precisely that single title out of the many books that Nevins wrote. All you have to
do isto enter in the window the term "au nevins and ti ordeal”.

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
Qui t Hel

Q)t i ons. Backup Startover

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched fo au nevins and ti ordeal

SEARCH RESULTS TITLES 1 - 2 OF 2
1 Nevins, Allan, 1890-1971. Ordeal of the Union; selected chapters. New

York, Scribner. 1973.
2 Nevins, Allan, 1890-1971. Ordeal of the Union. New York, Scribner.

1947.

End of list. Type a nunber for nore information.
Press RETURN to search the database.

It may not be apparent to you at first, but you should recognize that when you enter ordinary
keywords the system does the logical AND operation on the terms. For example, in the Title
keyword search, if you enter the terms "age jackson" the system does not return all the itemsin
which the term "age" occurs plus all the items in which the term "jackson" occurs. Instead, it
returns the items in which both terms appear in the title. The Expert keyword search gives you
the opportunity to use the logical operators OR and NOT. For example, you may know that
several works by Joseph M. Hawes use the word "children” in the title. Does he aways have
that word in histitles? You can find out by using the Expert keyword search and entering in the
"window" the search term "au hawes joseph m not ti children”:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
*Fi nd. Opti ons. Backup Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched f au hawes joseph mnot ti children
SEARCH RESULTS TITLES 1 - 3 OF 3
1 Hawes, Joseph M The children's rights nmovenent: a history of advocacy
and protection. Boston: Twayne Publishers. 1991.

2 Anerican famlies : a research guide and historical handbook. 1991.



3 Anerican chil dhood: a research guide and historical handbook. Westport,
Conn.: Greenwood Press. 1985.

End of list. Type a nunber for nore information.
Press RETURN to search the database.

Items 2 and 3 obviously do not contain the word "children” in their titles. Y ou could argue that
item 1 does contain it. But technically the search results are correct: "children's’ is not
"children".

No matter what kind of search you conduct, you will end up with a screen that displays the
results of the search. For example, the Keyword search conducted earlier on "schlesinger
jackson" turned up three items. Following the instructions to type the number of a desired item
(the 1945 edition, in this case) for more information produces a holdings record, similar to the
one shown earlier for John Updike:

+))))))))))<Search| ng: Univ. of Menphis Catal og -- Hol dings Di spl ay>)))))))))))
*Fi nd Opti ons. Backup Startover Quit Hel p.

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—

AUTHOR: Schl esi nger, Arthur Meier, 1917-

TITLE: The age of Jackson, by Arthur M Schl esinger, Jr.
PUBLI SHED: Boston, Little, Brown and Conpany, 1945.
PAG NG xiv, 577 p. 23 cm

NOTES: "First edition ... Septenber 1945."
"The outgrowth of a series of lectures entitled 'A

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
LI BRARY HOLDI NGS A

MCWHERTER LI BRARY
1. CALL NUMBER: E381 S38 Main -- BOOK -- Available

End of information for this holding. Type a nunmber for nore detail.
Press RETURN to search the database.

The DRA Information Gateway will sometimes mislead users by giving afalse message that
there are no holdings of a particular title "at thislocation." (It is quite unclear what the system
means by that phrase.) For example, if you were to do atitle search on the term "Journal of
American History," you would see the following screen:

+))))))))))<Search| ng: UNIV. OF MEMPH S CATALOG -- Hol di ngs Di spl ay>)))))))))))
*Fi nd Opti ons. Locati ons Backup Startover Hel

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
CALL NUMBER: x

ENTRY TI TLE: Journal of Anerican history (Bl oom ngton, Ind.)

TITLE: The Journal of Anerican history. [periodical]
PUBLI SHED: Bl oonmington, Ind. : Mssissippi Valley Historical
Associ ati on, c1964-
FORMER Tl TLE: M ssissippi Valley historical review
PAG NG v. ; 26 cm



))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
NO HOLDI NGS AT THI S LOCATI <Press L to see other |ocations>

Press NEXT or select LOCATIONS to view hol dings at other |ocations.
Press RETURN to search the database.

If you press <L>, you will find that the Library does indeed have holdings:

+))))))))))<Search| ng: UNIV. OF MEMPH S CATALOG -- Hol di ngs Di spl ay>)))))))))))
*Fi nd. Opti ons. Locati ons Backup Startover Quit Hel *

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—

ENTRY TI TLE: Journal of Anerican history (Bl oom ngton, Ind.)

TITLE: The Journal of Anerican history. [periodical]
PUBLI SHED: Bl oonmington, Ind. : Mssissippi Valley Historical
Associ ati on, c1964-
FORMER Tl TLE: M ssissippi Valley historical review
PAG NG v. ; 26 cm

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))

RARY HOLDI Press to see oth | ocati ons>
NCV\HERTER LI BRARY PERI ODI CALS
1. CALL NUMBER: Periodicals Min

End of information for this holding. Type a nunber for nore detail.
Press RETURN to search the database.

This may be all the information you need to have, but you can get
fuller information by typing <1>:

+))))))))))<Search| ng: UNIV. OF MEMPH S CATALOG -- Hol di ngs Di spl ay>)))))))))))
*Fi nd Opti ons. Locati ons Backup Startover Hel

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
CALL NUMBER: x

ENTRY TI TLE: Journal of Anerican history (Bl oom ngton, Ind.)

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
BRARY HOLDI N <Press L to see other |ocations>

LOCATI ON: NCV\HERTER LI BRARY PERI ODI CALS
CALL NUMBER: Periodicals Min
STATUS: Currently Received

HOLDI NGS: MAIN LI BRARY has on Mcrofilm v.51 (1964) thru v.57 (1971);
Bound: v.58 (1971) thru v.81 Nos.1l-4 (1994/95);
Unbound: To date.

End of information for this holding.
Press RETURN to search the dat abase.

Any time, therefore, that you get a message that indicates no holdings are avilable, look to see if
thereisan instruction "<Press L to see other locations>"; if there is such an instruction, there
probably are holdings, despite the message.



Now that the concept of searching in various ways, particularly by keyword, has been
established, the "Options" menu and its choices for "Search Review" and "Intermediate” can be
explained.

+))))))))))))))))

*Next *
*Fgl I *
*mRC *

*Print this Titlex*
*Print to File *
*Print Options...=
*Search Review *
*| nt er medi at e *

3223000000000~

Suppose that a search has been made, using keyword search, for the terms "schlesinger” and
"Jackson". Any time after that search has been made, choosing the option for " Search Review"
will display the following results:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
Opti ons. Backup Startover Quit Hel

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
Sel ect an entry fromthe list (by nunber) to review a search.
To conbi ne search sets - please use Expert Keyword.
Nunmber  Nunber

Set Keyword Search Qccur. Records
1 1 (SCHLESI NGER) AND ( JACKSON) - 5
End of Iist.

Press RETURN to search the dat abase.

Thisindicates that the search produced five records. It also indicates that the search could be
repeated, without re-entering the terms, by choosing line 1. The result would be the "hitlist"
seen previoudly.

At this point, the search software is displaying the end result of the search, that is, it is showing
what is returned when all the search terms are combined, but it does not show how the number
of occurrences and records for "schlesinger" and "jackson" aone.

If the item "Options' is selected when search sets are displayed, there will be an item on a new
menu to erase al previous sets:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
Opti ons. Backup Startover Quit Hel

)))))))))))))0)))))))))))))0))))))))))))))))))))))))))))))))))))))))))))))))))—
Sel ec*Search Review~ the list (by nunmber) to review a search.
*| nternmedi ate *ch sets - please use Expert Keyword.
*T ear All * Nurmber  Nunber
Set  Keywor -3))))0)))))))- Cccur. Records



1 1
End of

( SCHLESI NGER) AND ( JACKSON) - 5
list.
Press RETURN to search the dat abase.

Now suppose that the "Clear All" option is used to erase al previous sets and the "Intermediate”
option is selected and set to ON. From now on, "Search Review" will show as separate sets the
results of all intermediate combinations of the search terms used. Suppose that an Expert
Keyword search has been conducted, with "Intermediate” selected, using the search term "find
au schlesinger and (ti roosevelt or ti jackson)" to locate books by Schlesinger with the word
"Roosevelt" or "Jackson" in the title. Fiveitemswill be selected:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
*Fi nd. Opti ons. Backup Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—

You searched for: find au schlesinger and (ti roosevelt or ti jackson)
SEARCH RESULTS TITLES 1 - 5 OF 5

1 Schl esinger, Arthur Meier, 1917. The age of Jackson. Boston: Little,
Brown. 1953.

2 Schl esinger, Arthur Meier, 1917. The age of Roosevelt. Boston, Houghton
Mfflin., 1957.

3 Schl esinger, Arthur Meier, 1917- The age of Jackson. Boston, Little,

Brown and Conpany. 1945.

Art hur Meier, New Yor k New

1949.

4 Schl esi nger,
Anerican Library.

1917. The age of Jackson.

5 Schl esi nger, Arthur Meier,
Yor k] New American Library.

1917-
1963.

The age of Jackson. Abridged ed. New

End of list. Type a nunber for nore information.

Press RETURN to search the dat abase.

Hereisthe display when "Search Review" is selected:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
*Fi nd. Opti ons. Backup Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—

Sel ect an entry fromthe list (by nunber) to review a search
To conbi ne search sets - please use Expert Keyword.
Nunmber  Nunber

Set Keyword Search Qccur. Records
1 1 AU: SCHLESI NGER 144 142
2 2 Tl: ROOCSEVELT 307 290
3 3 TI:JACKSON 396 367
4 4 (TI:ROOSEVELT) OR (TI:JACKSON) - 655
5 5 (AU SCHLESI NGER) AND ((TI: ROOSEVELT) OR (TI: JACKSON)) - 5
End of Iist.

Press RETURN to search the dat abase.

Notice that what is displayed now is each separate term and the logical combinations of the
terms (since we used parentheses in the search term, the OR relation is done first, and the AND
relation is done next). Correctly, the review list shows that five titles were finally selected.



Now suppose that a search is made using Expert Keyword on the term "find au burns and ti
roosevelt". This search turns up two items:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))

*Fi nd. Opt i ons. Backup Startover QJ Help...=*
))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched for: find au burns and ti roosevel

SEARCH RESULTS TI TLES 1 - 2 OF 2
1 Burns, Janes MacGregor. Roosevelt: the soldier of freedom [1st ed.].

New York, Harcourt Brace Jovanovi ch. 1970.

2 Burns, Janes MacGregor. Roosevelt: the lion and the fox. [1st ed.]. New
Yor k, Harcourt, Brace. 1956.

End of list. Type a nunber for nore information.
Press RETURN to search the database.

Now "Search Review" will show:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
*Fi nd. Opti ons. Backup Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
Sel ect an entry fromthe list (by nunber) to review a search
To conbi ne search sets - please use Expert Keyword.
Nunmber  Nunber

Set Keyword Search Qccur. Records
1 1 AU: SCHLESI NGER 144 142
2 2 Tl: RROOSEVELT 307 290
3 3 TI:JACKSON 396 367
4 4 (TI:ROOSEVELT) OR (TI:JACKSON) - 655
5 5 (AU SCHLESI NGER) AND ((TI: ROOSEVELT) OR (Tl : JACKSON)) - 5
6 6 AU: BURNS 421 414
7 7 TI: ROOSEVELT 307 290
8 8 (AU BURNS) AND (TI: ROOSEVELT) - 2
End of Iist.

Press RETURN to search the dat abase.

Now let us see how these existing sets can be combined with each other to produce new search
terms without typing out all the words. If you examine the list above, you should agree that the
Expert Keyword search "find (sl or s6) and s4" is equivalent to "find (au schlesinger or au
burns) and (ti roosevelt or ti jackson)" and that it should therefore locate books by either
Schlesinger or Burns provided they have either "Roosevelt” or "Jackson" in thetitle. In fact,
Expert Keyword search on "find (sl or s6) and s4" produces:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))

*Fi nd. Q)t i ons. Backup Startover QJ Help...=*
))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched f find (s1 or s6) and
SEARCH RESULTS TI TLES 1 - 5 OF 7
1 Schl esinger, Arthur Meier, 1917. The age of Jackson. Boston: Little,
Brown. 1953.
2 Schl esinger, Arthur Meier, 1917. The age of Roosevelt. Boston, Houghton

Mfflin. 1957.



3 Schl esinger, Arthur Meier, 1917- . The age of Jackson. Boston, Little,
Brown and Conpany. 1945.

4 Schl esinger, Arthur Meier, 1917. The age of Jackson. New York New
Anerican Library. 1949.

5 Schl esinger, Arthur Meier, 1917- . The age of Jackson. Abridged ed. New
Yor k] New American Library. 1963.

Type a nunber for nore information, or press NEXT for other selections.
Press RETURN to search the database.

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))

*Fi nd Opti ons. Backup Startover Quit Help...=*
))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You sear ched d (s1 or s6) and

SEARCH RESULTS TI TLES 6 - 7 OF 7
1 Burns, Janmes MacGregor. Roosevelt: the soldier of freedom [1st ed.].

New Yor k, Harcourt Brace Jovanovi ch. 1970.

2 Burns, Janes MacGregor. Roosevelt: the lion and the fox. [1st ed.]. New
Yor k, Harcourt, Brace. 1956.

End of list. Type a nunber for nore information or press PREV.
Press RETURN to sel ect other OPTI ONS.

Notice that these are exactly the items returned by the two earlier but separate searches -- five
items by Schlesinger and two by Burns. "Search Review" will indicate how the set numbersin
the search term have been interpreted (look at sets 9 and 10):

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
Opti ons. Backup Startover Quit Hel *

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
Sel ect an entry fromthe list (by nunber) to review a search.
To conbi ne search sets - please use Expert Keyword.
Nunmber  Nunber

Set Keyword Search Qccur. Records
1 1 AU: SCHLESI NGER 144 142
2 2 Tl: ROOCSEVELT 307 290
3 3 TI:JACKSON 396 367
4 4 (TI:ROOSEVELT) OR (TI:JACKSON) - 655
5 5 (AU SCHLESI NGER) AND ((TI: ROOSEVELT) OR (Tl : JACKSON)) - 5
6 6 AU: BURNS 421 414
7 7 TI: ROOSEVELT 307 290
8 8 (AU BURNS) AND (TI: ROOSEVELT) - 2
9 9 (AU SCHLESI NGER) OR ( AU: BURNS) - 556
Press the NEXT key for nore.

Press RETURN to search the dat abase.

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
*Fi nd Opti ons. Backup Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
Sel ect an entry fromthe list (by nunber) to review a search
To conbi ne search sets - please use Expert Keyword.
Nunmber  Nunber

Set Keyword Search Qccur. Records

1 10 ((AU SCHLESI NGER) OR (AU BURNS)) AND ((TI:ROOSEVELT) OR - 7
(TI: JACKSON) )
End of list. Press key |abeled PREV for previous page.
Press RETURN to sel ect other OPTI ONS.



The "Options" choice allows for several possibilities of displaying or printing a a selected item:

*23333333333333)),
*_Op *
*Eext *
*Ful | *
*mRC *

*Print this Titlex*
*Print to File *
*Print Options...=

*Search Review *
*| nt er medi at e /

3323000000000~

It takes two screensto display all the information that appears for The Age of Jackson if you
choose the option for "Full":

+))))))))))))))))))))))))) Ful'l Bibliographic Display )))))))Eﬁ)))))))))gé)))))

Opti ons. Backup Startover
)))))))))%%EE)&R/)B%)R))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—

AUTHOR: Schl esi nger, Arthur Meier, 1917-

TITLE: The age of Jackson, by Arthur M Schl esinger, Jr.
PUBLI SHED: Boston, Little, Brown and Conpany, 1945.
PAG NG xiv, 577 p. 23 cm

NOTES: "First edition ... Septenber 1945."

"The outgrowth of a series of lectures entitled 'A
reinterpretation of Jacksoni an denocracy'
delivered at the Lowell institute in Boston in the
fall of 1941."--Acknow edgenents.

Bi bl i ography: p. 529-559.

SUBJECTS: Jackson, Andrew, 1767-1845.
United States--Politics and governnment - - 1829- 1837.

Press the NEXT key for nore.

Press RETURN to search the dat abase.

+))))))))))))))))))))))))) Ful'l Bibliographic Display )))))))g)))))))))?_@)))))
I'p

*Fi nd q:) i ons. Backup Startover
))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
LCCN: 45008340
OCLC #: 00424677
I SBN. $6. 10

End of list. Press key |abeled PREV for previous page.

Press RETURN to search the dat abase.

Y ou may never have seen the MARC format. MARC is an acronym for MAchine Readable



Cataloguing, the format in which bibliographic information has to be entered to ensure that it
can be processed correctly by computers. Choosing "MARC" as an option for the title The Age
of Jackson will produce:

+)))))))))))))))))))))))))))))))) MARC Di spl ay ))))))))))))))Eﬁ)))))))))gé)))))

Opti ons. Backup Startover
))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
ABV- 578 Entered: 07/30/1994 Modi fied: 11/06/1994
Type: a B|b l: mEnc |: | Desc: Ctry: mau Lang: eng Mbd: m Srce:

I Audi ence: Form Cont: b Gvt: Cnf: 0 Fst: 0 Ind: O
Fic: O Bio: d Dat tp: s Dates: 1945

005; ; pa 19840821083954.0 $

010; ;pa 45008340 $o0 00424677 $

040; ;pa DLC $c WBU $d OCL $d SER $d TMA $

020; ;pc $6.10 $

043; ;pa n-us--- $

050; O ;pa E381 $b .S38 $

082; ;pa 973.56 $

049; ;pa TMAA [Also] [MWC] [Also] [Special] $c 1 [34090], 5 $m|[ $c 2

46754] $a TMAE $c 3 $m|[ $c 4] $a TMAG $c 6 $
100; 1 ;pa Schlesinger, Arthur Meier, $d 1917- . $w 2n. $
245; 14;pa The age of Jackson, $c by Arthur M Schlesinger, Jr. $
260; O ;pa Boston, $b Little, Brown and Conpany, $c 1945. $

Press the NEXT key for nore.

Press RETURN to search the dat abase

+322)331331331)3)1))11331331)331))) MARC Di spl ay ))))))))))))))))))))))))))))))))
*Fi nd. Options. . Backup Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
300; . pa XIV 577 p. $c $

500; ;pa "First edition ... Septenber 1945." $

500; ;pa "The outgrowth of a series of lectures entitled "A
reinterpretati on of Jacksoni an denocracy' delivered at the
Lowel | institute in Boston in the fall of 19

41."--Acknow edgenents. $

504; ;pa Bibliography: p. 529-559. $

590; ;pa 34090 2/ 26/ 46 St okes 4.00 VW $

590; ;pa 46754 12/ 49 ? WD 2/82 %

590; ;pa Copy 3 11/12/64 Benevento 3.00 (MWCQ $

590; ;pa Copy 5 10/ 10/ 67 Abel 6.10 $

590; ; pa Copy 6 11/9/ 76 Gft Grundstein Coll. ( Speci al) VP $

600; 10; pa Jackson, Andrew, $d 1767-1845. $w 1n. $

651; O;pa United States $x Politics and governnent $y 1829-1837. $

870; 19; pa Jackson, Andrew, $c Pres. U S., $d 1767-1845. $

999; ; pa SCHAQIA99 $

------------------------------ End of Record ------------------- -

End of list. Press key |abeled PREV for previous page.

Press RETURN to sel ect ot her OPTI ONS

(Making the information machine-readable makes it amost unreadable by humans.) One use of
the MARC record isto identify places where the title may be held -- thisis especially useful
when you receive a screen that says there are no holdings of the title, which is often afalse or
misleading message. Line 049 of the MARC record contains the holdings information. For a
technical reason, line 049 is usually out of normal sequence; it shows up most of the timein the



vicinity of line 100. Sometimesit is repeated, and sometimes it is omitted altogether. Even
when found, it requires "decoding” to be understandable. Use this table to determine where the
holdings are:

TMAA Circulation

TMAB Reference

TMAD Atlas

TMAE Mississippi Valley Collection

TMAF Mississippi Valley Pamphlet

TMAG Specia Collections

TMAH Government Publications

TMAI Microforms-Books

TMAJ Microfiche

TMAK Microfilm

TMAL Microcard

TMAM Map Library

TMAN Chemistry

TMAP Learning Media Center

TMAQ Library Science LC-classified

TMAR Library Science Dewey-classified
TMAS Library Science Easy

TMAT Library Science Fiction

TMAU Library Science Baldwin Collection

TMAV Math Library

TMAW Audiology & Speech-Language Pathology Lbrary
TMAX Music Library, Books and Scores
TMAY Music Library, Phonodiscs

TMA# Shelby State Community College, Main Campus
TMAO Shelby State Community College, Gill Campus
TM6A Shelby State Community College, Southeast Campus
TMAS Earth Sciences Library

TMAZ Periodicals McWherter (Main)

TMA1l Periodicals, McWherter Oversize

TMAZ2 Periodicals, Reference Department

TMA3 Periodicals, Specia Collections

TMA4 Periodicals, Government Publications Department
TMAS5 Periodicals, Microforms

TMAG6 Periodicals, Chemistry Library

TMA7 Periodicals, McWherter (formerly Engineering)
TMAS8 Periodicals, Learning Media Center

TMA+ Periodicals, Math Library

TMA& Periodicals, Audiology & Speech-Language Pathology Library
TMA@ Periodicals, Music Library

TMA* Periodicals, Cataloging Department

TMA% Periodicals, Acquisitions Department

TNVA Jackson State Community College Library



We can deduce from the MARC record illustrated above that Schlesinger's The Age of Jackson is
held in acirculating copy and also in the Mississippi Valley Collection and in Special
Collections.

Most of the Numeric searches are unlikely to be conducted by ordinary users. They seem to be
primarily for librarians. Thereis, however, one fairly useful Numeric search -- the one by call
number:

+))))))))))))))))))
*=Cal | Nunbe

*LC Control Nunber *
*Book Number (1 SBN)*
*Serial Nnbr (1SSN)=*
*0ri gi nal Nunber *
*Ref erence Nunber *
*Tt em Nunber *
*DB Control Nunber *

-3233300333))0000))-

Thiswill open up awindow which looks like this:

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
*Enter the CALL NUMBER and press RETURN.
*Press F10 to cancel . *

o> *

-323333333333333333333333333333333333333333333331331313331333331333133313333313331II)))-

If you enter the first line of acall number of abook you know, you will find that the system
reports al the other items that begin with the same call number. Thisisamost asif you werein
the stacks and were physically browsing the shelves. Here, of course, you are doing it
"virtualy." Thefirst eight titles with the call number Z1035.1, which is for reference books
about reference books, appear below (thisis only the first screen of such listings -- many more
will follow if the <Next> key or <Page Down> key is pressed):

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
*Fi nd. Opti ons. Backup Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched CALL NUMBER for: Z10

SEARCH RESULTS TITLES 1 - 8
1 Z1035.1 . A47. Anmerican Library| Reference books for small and| 1969.
2 Z1035.1 . A47 1973. Anerican Library| Reference books for small| 1973.
3 71035.1 . A47 1992. Reference sources for small and nedi umsized| 1992.
4 Z71035.1 . A55. Anerican reference books annual. Littleton, Colo.:| 1970.
5 Z1035.1 . A55 I NDEX. Index to American Reference Books Annual. 1979.
6 Z71035.1 .B535. Best reference books: titles of lasting value| 1976.



7 Z1035.1 .C35. Canbridge (Mass.)| Subject guide to class 'Ref'| 1968
8 71035.1 .CA7 1974. Chandler, George,| How to find out; a guide| 1974.

Type a nunber for nore information, or press NEXT for other selections.
Press RETURN to search the database

Y ou may on occasion want to sort out of all the entriesin the catalog for a certain item only the
holdings at a certain branch of the library, those written in a particular language, those published
at aparticular time, or those that represent a certain type of material such as periodical. This
may be done after you have conducted the basic search for the item by choosing the "Limit"
option on the "Find" menu, which will produce a new menu:

+)))))))))))))))))))))))))))))))))))))))))))))))))))))))
Search Qualification

* Val ue

*Dat e

*Type of Materi al
*Language

*Locati on

*

*

X X X X X X %X % % %

IIQ

gancel Reset

*

-323333333333333333333333333333333333133313331331333133313)))-

Some of these options may not appear, depending on the information you are searching.
Apparently the Information Gateway has some way of knowing whether certain limits are
appropriate and displays only the ones that are appropriate. The limit "Location” will appear
nearly al the time, even if no othersdo. If you select the option "Location” you will then get a
menu of possible locations:

))))))))))))))))))))))))))))))))))))))))
Select a location fromthe |ist

+))))))))))))))))))))))))))))))))))))

+
* *NCMHERTER LI BRARY

= *NMCWHERTER LI BRARY REFERENCE

= *NMCWHERTER LI BRARY RESERVE ROOM
= *MJS| C LI BRARY

= *MCWHERTER LI BRARY GOV. PUB.

*= *MCWHERTER LI BRARY PERI ODI CALS
* *MCWHERTER LI BRARY ACQUI SI TI ONS
* *NMCWHERTER LI BRARY CATALOGQ NG
* *CHEM STRY LI BRARY

RS D333 30030000
* Arrows nove sel ector. RETURN sel ects.
* First letter to activate buttons.

ok X X X X X % % %

LN I I A N N B N N N

Prev Next gancel

-323333333333333333333333333313331333133)))-



When you have chosen the location you wish, the "hitlist" will be reduced so that it contains
only items at that location.

If "Date" shows as a possible limiting factor, you may select it to receive the following window:

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
*Enter the year -- or the first two or three digits of the year --
*and press RETURN. Press F10 to cancel . *

x> *

-32333333333333333333333333333333333333333333333133313331333331333133313333313131IX)))-

Thisisacurious window. Apparently you may display the items published in precisely a given
year, within a given decade, or within agiven century. Perhapsthereisaway to display only
items published before or after a given date, but | have not yet found it.

If "Language" shows as a possible limiting factor, you may select it to receive the following
window:

+))))))))))))))))))))))))))))))))))))))))
Sel ect a | anguage fromthe

+))))))))))))))))))))))))))))))))))))

*<None>

*Engl i sh

*French

*CGer man

*Hebr ew

*|talian

*Spani sh

*Cher okee

*0 d English

*Angl o Saxon

*M ddl e English

*~Esper ant o

*Anci ent G eek

*Modern G eek

*Japanese

*<Enter your own code>

*

3353330330030 3000300000000
Arrows nove sel ector. RETURN sel ects.

First letter to activate buttons.

LN I B N B N N

LA I N N N N N N N N N N N N N )
LA A N N N N N N N N N N N N I IR N N A X

Prev Next gancel

-323333333333333333333333333313331333133)))-

If "Type of Materials" shows as a possible limiting factor, you may choose it to display the
following window:



+))))))))))))))))))))))))))))))))))))))))
Sel ect a nedia type fromthe |ist:

+))))))))))))))))))))))))))))))))))))

*Book
*Magazi ne article
*Seri al
*Audi o/ vi sua
*Musi ¢ score
*Musi ¢ recording
*Musi c seria
*Musi ¢ manuscri pt
*Recordi ng of text
3353330330030 030000000000
Arrows nove sel ector. RETURN sel ects.
First letter to activate buttons.

ok X X X X X % % %

L N N N N N N N N N N ]
ok X X X X X X X X X X X % % % %

Prev Next gancel

-323333333333333333333333333313331333133)))-

One of the more confusing parts of the Gateway system is the operation to "print" the results of
the search. In some cases, you do not actually use a printer at all -- you may create adisk fileto
store the results of the search or you may mail the results to your e-mail account on the VAX.
The operation starts from the "Options" selection:

+))))))))))<Search|ng Univ. of Menphis Catalog -- Hol dings Di splay>)))))))))))
Qui t Hel

Cptlons Backup Startover
)))))))))))))0))))))))))))))))0)))))))))))))))))))))))))))))))))))))))))))))))—
*Eext *
*Ful | *
*LMRC *

*Print this Titlex*
*Print to File *
*Print Options...=

*Search Review *
*| nt er medi at e *

3323000000000~

The simplest option is"Print this Title," which will immediately print whatever record is current,
in whatever format (such as Full, MARC, etc.) is current. If you want to print either more or
less of the bibliographic information, you will have to choose "Print Options' before printing.

Choosing "Print Options" will bring up a sub-menu:

+))))))))))))))))
*bet *
*FuII *



*Print this Title*

*Print to File /)))))))))))))
*Print Options...*Formats..
Feao--- B *File Name *

*Search Review  *Procedures...™*

*Internediate /33330000~
-32333333333333))-

Choosing "Formats' will produce yet another sub-menu from which you seelct the format in
which the results will be printed. The asterisk indicates the format that is currently selected:

+23333333333333)),
*IO p *
*Ee Xt *
*Ful | *
*LMRC *

*Print this Titlex*
*Print to File /)))))))))))))0))))))))))

*Print Options...*Formats. Ctation =
Fema - B *File Nane *Shel f *
*Search Review  *Procedures...*Hol dings **
*Lntermedi ate /33)33)33)))))1Fkul | >
-33333033333)3)))- *Det ai | >
*E'ARC *
*0S MARC =
-2I33300)))-

Choose "File Name" if you intend to create adisk file in which to store the results of the search.
Thiswill be necessary if you want to print more than one record -- the file will contain all the
records that you select before you actually issue the command to print. You are urged to print in
small batches, so you can determine if something is going wrong with the print procedure before
yOu consume enormous amounts of paper getting wrong results. It also allows others a chance
to print while you are preparing your next print file.

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
* Enter the nanme for the PRI NT FlLE.

*Press F10 to cancel. *

o> *
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Give the print file whatever name you wish, such as MY CITES.

After you have set the format, backtrack to the "Options' menu (by using the left-arrow cursor
key) and choose the "Print" option. Printing in this caseis not quite literal; apparently the
system forms a print image somewhere within its memory space and holds it there until you
choose the "printer" which will actualy print the image.

The "Procedures’ option allows you to indicate what form the "print" will actually take. The
choices are fairly straightforward.



+23)333333133333)),

*IO p *
*Ee Xt *
*Ful | *
*LMRC *

*Print this Titlex*
*Print to File /33333333311

*Print Options...=*Formats... *
Fommmmmmmmmmee *File Nane /3333333333333333133)),
*Search Review  *Procedures...*C ose *

*| nt er medi at e )O))))))1Use attached printer=

53333330 *Use systemprinter >
*Mhi | records *
5333333333303

It may be convenient for you to use a printer attached to the computer you are using (if indeed
there is one attached). But you may prefer to use the system printer, which is defined as the
laser printer in the immediate area that serves a group of terminals. Finally, you may choose to
have the results sent by e-mail, either to your e-mail account or to that of anyone else for which
you have the address. If you choose to mail, you will see the following display:

Wor ki ng. . .

You may nmil the results of your searches to a specific
el ectronic mail account.

To whom shoul d the records be nuil ed?
Enter the conplete mail address.

Just press return to not mail to any user.

| could send the results to my account on the VAX by entering mcrouse@l atte.memphis.edu or
cancel the operation by simply pressing <Return>.

You may be able to "print" the results of your searches without using the Information Gateway's
print menu at all. Most communications programs such as ProComm Plus allow you to open a
"log file" at any time (ProComm uses <Alt><F1> to open the file). So do some terminal
emulators such as WinQVT (WinQVT hasthe "Log File" option under its"File" menu). Aslong
asthelog fileis open, al information that appears on the screen is also "captured” in adisk file.
Later you may examine, edit, and print the log file in an editor or word processor. It may be
easier to use alog file than to struggle with the Information Gateway's print menu.

The Information Gateway system can tell you what books are placed on reserve, either by course
number or by instructor name. Choosing the option for "Reserve Room" will produce a new
menu:

+323300300010)))).,
*Aut hor *

~Title *



*Subj ect *
*Aut hor / Keyword *
*Ti tl e/ Keyword =
*Subj ect / Keywor d*
*Keywor ds *
*Expert Keywor ds>*

*Numeric. .. /33333333333)).,
*Reserve Room ..*Course Number >

REEEE T *Instructor *
*Choose Dat abase/>>)>>>>>>)))))-
B E

Press the NEXT key for nore.
Press RETURN to search by Course Number.

Suppose that you want to search by course number. When you select that option, a window will
open in which you are to type the course number.

*33333133333333333133333333313333333313133333313131333313131313133333313131333333131313133331311)))
*Enter the COURSE and press RETURN.

*Press F10 to cancel .

x>

*Enter the SECTION and press RETURN. (Optional)

*

-32333333333333333333333333333333333333333333333133313331333331333133313333313131IX)))-

LI .

Apparently this entry must be in the rigid format of the 4-letter departmental prefix and the 4-
digit number. "History 7000" will not work, but "HIST7000" will work. After you enter
"HIST7000" the --> pointer will move to the bottom line and allow you to enter a section
number if you desire. Thiswould be useful in limiting the display for multi-section courses, but
there is only one section of HIST7000, so there is nothing to be gained by entering a section
number. The results of the search are:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
*Fi nd Opti ons. Backup Startover Quit Hel p.

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You searched COURSE/ SECTI ON for: HI ST7

TI TLES SEARCH RESULTS HEADI NGS1-1
1 [12] HI ST7000, 001 -- CROUSE, MAURI CE

End of list. Type a nunber for nore information.
Press RETURN to search the database.

Thereis only one number in this case, but in some cases there would possibly be multiple
listings for different sections of the same course. Choosing the only available option will yield:

+)))))))))))<Search| ng: Univ. of Menphis Catalog -- Hitlist Di spl ay>)))))))))))
*Fi nd. Opti ons. Backup Startover Quit Help...=*

))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))—
You sel ect ed COURSE/ SECTI ON for: H ST7000, 001 -- CROUSE



SEARCH RESULTS TITLES 1 - 9 OF 12

The critical nmethod in historical research and witing.
The critical nmethod in historical research and witing.
The critical nmethod in historical research and witing.
The critical nmethod in historical research and witing.
Guide to the use of books & libraries

Guide to the use of books & libraries

Guide to the use of books & libraries

Guide to the use of books & libraries

Guide to the use of books & libraries

©CO~NOUITRWNE

Type a nunber for nore information, or press NEXT for other selections.
Press RETURN to search the database.

The remaining titles on reserve would be listed on the next screen, which is not reproduced here.

If you do not know the course number but do know the instructor's name, you can search by
name in awindow that looks like this:

+))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))))
*Enter the I NSTRUCTOR S LAST NAME and press RETU

x>

*Enter the I NSTRUCTOR S FI RST NAME and press RETURN. (Optional)

*Press F10 to cancel .

=323333333333333333333333333333333333333133333333133313331331333133313331333131313133)))-

LI I

Y ou might enter "crouse” for the instructor's last name and nothing for the first name. If thereis
more than one instructor named Crouse at The University of Memphis at the time, you will be
allowed to select the appropriate one. But if know the first name, it is always useful to enter it
(as soon as the window changes to allow it, you could enter "maurice"). This search would yield
additional entries for HIST3045, another course that | teach.

If you know enough about Windows you can easily terminate a Gateway session and telnet
directly to remote databases. But even if you do not know how to do this, the system provides
access to alimited number of databases and promises to provide many more in the future. When
you choose the option "Choose a Database" a new menu will appear. The contents of this menu
will change as new databases are added, but as of 22 September 1999, it looked like:

+))))))))))))))))))))))))))))))))))))))))

Choose a Dat abase *

* +)))))))))))))))))))))))))))))))))))) *

= *UNIV. OF MEMPH S CATAL * x
*GPO ACCESS

*| NTERNET LI BRARI ES (LI BS)
*L1 BRARY OF CONCRESS

*CBU LI BRARY

*MEMPHI S PUBLI C LI BRARY
*M SS. STATE UNI V. LI BRARY
*RHODES COLLEGE LI BRARY
*STATE TECH. LI BRARY
*EXPANDED ACADEM C | NDEX

o X X X X X %
O X X X X X %
O X X X X X %



*EXPANDED ACADEM C | NDEX
*APPLI ED SCI/ TECH. | NDEX

*ART | NDEX
*BOOKS | N PRI NT
*ERI C

*FACT SEARCH

*F| RSTSEARCH

*GENERAL SCI ENCE | NDEX

*HUMANI Tl ES | NDEX

*MEDLI NE

*READER S GUI DE

*SOCI AL SCI ENCE | NDEX

*UNCOVER

*WORLDCAT ( OCLC BOCKS)

))))))))))))))))))))))))))))))))))))))))))))-

Arrows nove sel ector. RETURN sel ects.
First letter to activate buttons.

ok ok % o X o X ok X ok X ok X

A I I I I I R EEEEE R
M R EEE

Prev Next gancel
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If you select "FIRSTSEARCH" and then the option for "All databases" you will find that it offers
alarge number of databases, some of which are available separately on the "Choose Database"
menu or on the World Wide Web. These databases are not guaranteed to be available over along
period of time; they are primarily for the use of off-campus students who have no other accessto
them and may disappear when those students gain other access.

Many databases are available on the World Wide Web; for a complete listing of them, go to
<http://www.lib.memphis.edu/interdat.ntm>. Asof 22 September 1999 they included:

ABI/Inform

* AHSearch

* AIDS cancer

* Academic Universe (Lexis/Nexis)
AGRICOLA

Anthropological Index Online

* Applied Science/Technology Abstracts
* Art Abstracts

* Article First

* BasicBIOSIS

Biologica Abstracts

* BioDigest

* Biography Index

* Booksin Print

* Business Dateline

* Business and Industry

* CINAHL (Nursing and Allied Health)
Census Lookup 1990

CenStats

Census 1990, Tennessee



CommSearch

Congressional Research Service

* Congressional Universe

* Consumer Index

* Contemporary Women's | ssues

* ContentsFirst

* Data Times

DOE Information Bridge

* Dissertation Abstracts

* Economic Literature

EDGAR

* Education Abstracts

* Electronic Journals Service (EBSCO Online)
* Environment

* ERIC

ERIC

* Expanded Academic Index

* Fact Search

FindLaw

* GeoBase

* GeoRef

* General Science Abstracts

* Government Publications Index (Marcive)
Government Periodicals Index

GPO Access

* HarpWeek

* Humanities Abstracts

* Index to Legal Periodicals & Books

* |CPSR Data Archive

InfoPlease

* Internationa Index to Music Periodicals
Library of Congress Catalog

* Library Literature

* MDX Health

* MLA International Bibliography

* MathSciNet

* Medline

Medline (PubMed)

Memphis Libraries Catalogs or Home Pages
Memphis Newspapers

* Microcomputer Abstracts

Monthly Catalog of US Government Publications
National Criminal Justice Reference Service Abstracts Database
National Technical Information Serice

* NetFirst



* Nursing and Allied Health Index (CINAHL)
* Papers First

* Periodicals Contents Index -- 1961-1991

* Proceedings

* PsychFIRST

* Public Affairs Information Service I nternational
* RILM

* Readers Guide Abstracts

* Sociological Abstracts

* Social Science Abstracts

STAT-USA

Thomas

Uncover

* Union Lists of Serials

* Wilson Business Abstracts

* World Book

* WorldCat

(The symbol * indicates that the database is restricted to those affiliated with The University of
Memphis. Generadly, this affiliation cannot be ascertained if you access the database through
some "outside" service such as America Onling; it is assumed if you access through the campus
network. See the separate handout on using a proxy server if you cannot access a database from
the "outside.")

Some CD-ROM databases are available only in the Library itself. Some of these are available on
the networked terminals, and others are available only at certain computers within the various
departments of the Library.

Databases available on the networked terminals in the Library include:

ABI/Inform (index to business periodicals, abstracts)

Biological Abstracts

Census 1990, Tennessee

Congressional Research Service

Government Periodicals Index

PsycL.it (index of psychology periodicals and book chapters, abstracts)

The following CD-ROM databases are not networked, but are available on stand-alone machines
in the indicated departments of the Library:

CommSearch (Reference)

Nationa Trade Data Bank (Government Publications)
Philosophers Index (Reference)

Presidential Papers (Government Publications)



There are also other CD-ROM databases available in Government Publications or in Reference,
but their titles are not indicated in Library handouts. Ask the librarians in those departments if
anything is available on CD-ROM for your topic.

Some of the databases will be familiar to you, because it is possible to access them through other
means. Others may not be familiar. If you are unsure as to what a particular database contains,
consult with the librarians or, in the spirit of "Internet surfing,” get into them and see what you
find. The techniques of searching the various databases vary somewhat. Y ou may be able to
search successfully using the on-screen instructions that the databases furnish. But you may wish
to consult with the librarians or ask for printed documentation on the databases that you intend to
use.



I ntroduction to Using Gateway

[Thisisthetext of the on-line tutorial on the Gateway system.]

KEY MAPPI NG Page 1 of 7

Access to the new University of Menphis Libraries' Information Gateway

is provided through a variety of terminals. The default keymapping is
for the VI-series of terminals. |f you are using a pc-type m croconputer
use the foll owi ng key substitutions.

NEXT = PageDn

PREV = PageUp

HELP = F11 or <shift><f1>
EXIT = <control> Z

F13 = <shi ft ><f 3>

If you are using ProConmto dial in to the network, call 2356 for help
in re-mapping your ProConm keyboard.

GENERAL Page 2 of 7

Use the arrow keys (left/right/up/down) to highlight an option and press the
key | abel ed RETURN to execute that option. If an option is followed by an
ellipsis (...), there are nore options beneath it to choose from Optionally,
you may type the highlighted letter of an option to select it. For exanple,
type F to select FIND.

FI ND Search the database by search key

OPTI ONS Move forward and backward in hitlist; control
DI SPLAY and PRI NT settings

START Start over

HELP Informati on on any feature of GATEWAY

FIND al l ows you to search the database using a nunber of search keys. After
hi ghl i ghting FIND, another box appears allowi ng you to highlight a search key.

Sone of the search keys avail abl e are:

AUTHOR - Enter |ast nane first AUTHOR/ KEYWORD - Enter nanes in any
or der

TITLE - Do not enter leading articles TI TLE/ KEYWORD - Enter words fromtitle
(e.g., A An, The) in any order

SUBJECT - Enter words of subject SUBJECT - Enter words of subject in any
or der

Once a search key option is highlighted, pressing RETURN causes another box to
appear, pronpting you to type in words to search.

FIND - HI TLI STS Page 4 of 7



After entering a successful search, you will see either a HTLIST (a list of
HEADI NGS or TITLES that match your search) or a Tl TLE RECORD.

At a hitlist, you may nove forward or backward using the NEXT SCREEN PREVI OUS
SCREEN keys, or by highlighting OPTIONS and sel ecting NEXT or PREV.

If you are looking at a list of HEADINGS, or an AUTHORI TY HI TLI ST, you may type
in a nunber to select a particular heading. |If there is nore than one TITLE
RECORD associ ated with that heading, you will be brought to a TITLE HI TLI ST.
You may then select the nunber of the title you wish to see.

If there is only one record associated with your search, you will be brought
i medi ately to the title record.

OPTI ONS - DI SPLAY Page 5 of 7

VWile viewing a TITLE record, you may control the way the record displ ays.
OPTIONS al lows you to control DI SPLAY options. You may display the record in
the follow ng formats:

HOLDI NGS Bi bl i ographic display and library hol di ngs.
This is the default display fornmat

FULL Ful | bi bliographic display

MARC MARC record displ ay

Hi ghlight the format you wish the record to be displayed in and press RETURN.

OPTIONS - PRI NT Page 6 of 7
You may choose to print either the TITLE RECORD or the TITLE HI TLI ST by
hi ghl i ghting PRI NT under OPTIONS. You may control the print options by
sel ecting PRINT OPTIONS. This allows you to:
- select the format you wish to print (e.g. CITATION, FULL, BRI EF)

- select which printer you wish to print the results

- enter filenane if you wish to save the results to disk rather
than print. The results can be printed at a later tine.

START Page 7 of 7

Hi ghlighting START returns you to the opening screen fromany point in the
program

HELP

Online help is available by highlighting HELP. A help box will open up
di splaying a list of topics. Type in a topic and press RETURN

Alternately, you may highlight an option and press the key | abel ed HELP for
hel p on the highlighted topic.



